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| will not live an outstanding life by accident!

habits and creating disciplines that will allow
me to achieve excellence every day.




It is easy for people to get stuck in the thinking
that got them to where they are today,

SAEHAN

The Future of
Business

8 Secrets of Staying &
il on the Cutting Edge |

even though that thinking cannot be used to

get them where they need to be tomorrow.
Jane Wentworth

RE-THINKING
TIME...

the first step to achieving
Maximum Productivity!

What are
your biggest

hallenges?







Master the
idea of
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SYSTEMIZE RECURRING TASKS
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tasks that someone else can dol!

Invest your time in the most important
task from a long-term perspective.




Work to reducggor eliminate
"unexpecteagopportunities”

.‘~' E L ON
A_« : 3

\ -
)

>
~ -—

(AKA ="Interruptions)

Say no to things you don't
have to do

that don’t help you to achieve
or maintain your core values.




Time
Budgeting

You can’t really
manage time...

\ You can only
D) manage the
use of time!

Time is MONEY'!
T

Time is the currency of life.




4 Classifications of Time Budgeting
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Estimate how much time each item requires.

Move them into your time grid in the
appropriate order according to priority.
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6a-6:30a

7a-7:30a
7:30a-8a

10a-10:30a
10:30a-11a
11a-11:30a
11:30a-12p

Daily Time Budget
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You won't a/wa.};alp_g able to
stick tos@dgtimelbudget,

RGET-THE:
“SHOULDS!”

“La Make appointments with yourself.

IT HAS TO BE A SYSTEM
TWNP“\@U“WH_L“GU@E—

randy@e3professionaltrainers.com + (806) 787-3474 « e3professionaltrainers.com

Unfil the pain of staying the
same is greater than the pain
of change, you Wela ’rchonge

Dr. Henry Cloud




E3PROFESSIONALTRAINERS.COM

CUSTOMIZED TRAINING - KEYNOTES : PERSONAL COACHING
designed to help you better ENGAGE, EQUIP, AND EMPOWER your team members

product

incre profitability, and to help th
fulfillment in their job and in their personal life

o E3 Professional Trainers * Leadership & Management

* Personal Excellence & Employee Engagement

O GEsRIcialpers ¢ Time Management & Organizational Skills

¢ Communication & Conflict Resolution

o (806) 787-3474

* Teamwork & Team Building

E randy@e3professionaltrainers.com o!Sales &Sales Related

€® E3Zine - Text E3ForLife to 22828 E3PROFESSIONALTRAINERS.COM




